COMPUTER MS EXCEL TEST-PART-6

Minimum Passing Marks = 45

STUDENT NAME *

Viva

251.What does the "List" option do in Data Validation? * 1 point
SeT Afirs A # fore” SITeM FaT o1 &2

(a) AR I Ve BRAT S
® (b) U3 fore T &

(c) TFe Y farfile wrar g

(d) ST TreH Refigae wear

252. Where is the "Text to Columns" wizard? * 1 point
TRT T B fITS Hel 82

(a) Home > Editing
@ (b) Data > Data Tools

(c) Formulas > Text

(d) Insert > Columns



253. What is the shortcut to calculate the subtotal? *

Hacicd Fapac HI1 B dPhe F18?

® (a)Alt+=

(b) Ctrl + T
(c) Shift + F10

(d)Alt+D+S

254. What is Goal Seek used for? *
Ma WP (Goal Seek) HT IUANT fory forg giar 82

(a) STTHIC B

@® (b) Tl I U A
(c) ITE &M
(d) fheex @

255. In which tab is the Scenario Manager located? *

it AR fra ea # 32

(a) Home
(b) Formulas
@ (c) Data > What-If Analysis

(d) Review

1 point

1 point

1 point



256. What should | do to create a Combo Chart (Bar + Line)? *
P I1E (Bar + Line) I & forg am ¥2

(a) Insert > Recommended Charts
@ (b) Design > Change Chart Type

(c) Format > Combo Series

(d) View > Dual Axis

257. What is the shortcut for "Refresh" in a Pivot Table? *
fae 9o A "NIber &t Aiche AT 82

(@) F5

(b) F9

@ (c) Alt +F5

(d) Ctrl + Alt + F5

258.In which tab are Sparklines (Mini Charts) found? *
WTHaTS=d (Mini Charts) ford 29 # firerd 82

(a) Home

@ (b) Insert

(c) Data

(d) Formulas

1 point

1 point

1 point



259.Where can Data Bars be found? *
SR (Data Bars) Pl fAed 82
@ (a) Home > Conditional Formatting
(b) Insert > Charts
(c) Data > Data Tools

(d) Formulas > Name Manager

260. What should I do to edit the chart title? *
1< TT5ed UfSe B & fore o1 He?

(a) SIT-[FAD DY

(b) Chart Elements > Chart Title

(c) Design > Add Chart Element

® (d) Wi I+t

261.What is the shortcut to record a macro? *
Ash! Npis A Bl T Pc AT 8?2
@ (@Alt+T+M+R

(b) Alt + F8

(c) Ctrl + M

(d) F5

1 point

1 point

1 point



262. What is the shortcut to open the VBA Editor? *

VBA TfScR @idH 91 Yidhe T 8?

® (a)Alt+F11

(b) Alt + F8
(c) Ctrl+V

(d) F7

263. What should be done to protect a workbook? *
THYD Ulcde A & o |1 632

(a) Review > Protect Workbook
(® (b) File > Info > Protect Workbook

(c) Data > Protect

(d) Formulas > Security

264.What should you do to customize the Quick Access Toolbar? *

PP TRIY ¢AIR HURH B & g | H37?

@ (a) File > Options > Quick Access Toolbar
(b) View > Toolbars
(c) Home > Customize

(d) Right-click TR TR

1 point

1 point

1 point



265.What is the "Watch Window" used for? *
e faet &1 IuahT fpw Rig gra 82

(a) WIHE fEaT e
@ (b) I ag AR HA

CEEEINELE]

(d) = forag

266. What is the shortcut to insert a comment in a cell? *
I § PHC ST Bl T He T 82

(a) Ctrl + C
@® (b) shift+F2

(c) Alt + F1

(d) F4

267. What is the shortcut to show/hide all formulas? *
it BT feam/four #Y widee w82

(a) Ctrl + ~
@® (b)ctrl+

(c) Alt+ =

(d) Shift + F3

1 point

1 point

1 point



268.Where do you activate Page Break Preview? *
O & oy F8l A Tfaede #3d 82
@ (a) View > Page Break Preview

(b) Page Layout > Breaks

(c) Data > Page View

(d) Review > Preview

269. What do you do to repeat the title row on every page? *
T U W ersed A Rdie o & fg | avd 82
@ (a) Page Layout > Print Titles > Rows to repeat at top

(b) View > Freeze Panes

(c) Insert > Header

(d) Data > Repeat Titles

270. What is the purpose of the COUNTBLANK() function? *
COUNTBLANK() o= T 3t 30 T 82

(a) TR-GTel I AT
® (o) Tl I

(c) TR arelt I fHT

(d) TRe Tl I AT

1 point

1 point

1 point



271. What is the "Solver" add-in in Excel useful for? *
T A Wiea?’ Us-5+ f%w forg suar 82
(a) STT it
® (b) 3HPATSIRA UlseTH Fied BT
(c) ITE §MT
(d) Gfidbre SeT g

272.What is the shortcut to apply a filter? *
flree @ @1 AidwHe R ]?

(a) Ctrl + Shift + L

(b)Alt+D+F+F

(c) Ctrl+ L

@® (d) @l (a) 3R (b)

273.Where can | find the Advanced Filter? *
Tsaivs fhees wgl firadr 82

(a) Home > Sort & Filter
@ (b) Data > Sort & Filter

(c) Insert > Filter

(d) View > Advanced

1 point

1 point

1 point



274. In which tab is the Data Table (What-If Analysis) located? *
seread (What-If Analysis) frgad g

(a) Formulas
@ (b) Data > What-If Analysis

(c) Review

(d) Page Layout

275. Which function is used to generate random numbers? *
¥EH AR FRE HIA BT R HIH-9T §2
® (a)=RAND()

(b) =RANDOM ()

(c) =RND()

(d) =RANDOMIZE()

276. What is the "Watch Window" used for? *
"gre fasi &1 IuaiT fra fog gra 82

(a) IHAT fSaT A
® () I IR BA

(c) SeT aferseA

(d) =7 forg,

1 point

1 point

1 point



277. What is the shortcut to open the VBA Editor? * 1 point

VBA TfEcR WidH 91 Yidhe T 8?

® (a)Alt+F11

(b) Alt + F8
(c) Ctrl+V

(d) F7

278. Where can Data Bars be found? * 1 point
TR (Data Bars) ﬁ’fﬁlﬁﬁ %'?
@ (a) Home > Conditional Formatting

(b) Insert > Charts

(c) Data > Data Tools

(d) Formulas > Name Manager

279. What is the shortcut for "Refresh"” in a Pivot Table? * 1 point
fUae ¢aa ¥ "Rob=r &t ideHe w1 8?

(a) F5

(b) F9

@ (c) Alt + F5

(d) Ctrl + Alt + F5



280. What is Goal Seek used for? *
e HP (Goal Seek) T IUUNT oy fore glar 82

(a) STTHIC B

@ (b) TRTC I U B
(c) ITE § M
(d) fheer @

281. What does the "List" option do in Data Validation? *
Ser Ifrsw 4 e T a1 e 32

(a) AR I Je Pl 8
® (b) STuSTSH fore Fra &

(c) TRe Y forfie HraT ®

(d) ST ereH RiRgae $ear e

282.Which operator is an alternative to CONCATENATE()? *
CONCATENATE() PT faed $19-9T 3Tuex 82

® (@&

(b) +
(© |
(d):

1 point

1 point

1 point



283. What does the ROW() function return? *
ROW() =T T f¥e<f &ear 82

v

(a) BIAH FaR

(b) 2T FaR
® (VAR

(d) 91 T

284. What is the shortcut to center-align cell content? *
I P DI Yex AATGT B Dt ATdhe FT g2
@ (@ At+H+A+C
(b) Ctrl + E
(c)At+M+C

(d) Ctrl + Shift + C

285. What is the shortcut for inserting a hyperlink? *
TSRS ST Pt ATdPHe T §?
(a) Ctrl +L
(b) Ctrl +H

@ (c) Ctrl + K

(d) Ctrl + 1

1 point

1 point

1 point



286. In which tab is Goal Seek located? *
ma de (Goal Seek) forq caHg?
(a) Home
(b) Formulas

@ (c) Data

(d) View

287. In which tab is Data Validation located? *
SerdfueTm feadaas?
(a) Home
(b) Formulas

@ (c) Data

(d) Review

288. What is the cause of the #VALUE! error in a cell? *
I § #VALUE! TR DT HRUT HT 82

(a) [EaTSS ISR
® (b)Teid Serersy
(c) Y Ale afers

(d) BaRM Hic BI3S

1 point

1 point

1 point



289. What does the TODAY/() function return? * 1 point
TODAY/() aRI= T f¥e H3dr 82

(a) TAHH THI
(ONGEREIEIESIE

OELEIREL]
(d) feAie ofk T

290. What is the method to rename a sheet? * 1 point

e & AT F31 o1 TPT /T 8?

(a) SIT-[FAD DY

(b) F2 a4

(c) XrZe-fddd® > Rename
® (d) Wi It

291. In which tab is the "Freeze Panes" option located? * 1 point
"Freeze Panes" 3T {5 a9 # 82
(a) Home
(b) Insert

@ (c) View

(d) Data



292. What is the shortcut to insert a line break in a cell? *

I A A5 9% STe1 $ Widhe HT 82

@ (a) Alt + Enter

(b) Ctrl + Enter
(c) Shift + Enter

(d) Ctrl + Shift + Enter

293. What is the default extension for an Excel file? *

TRId BISd BT fSWiee TaIC I T 82

(a) xIs
@® (b) xisx
(c) .csv

(d) .excel

294. For what type of data is a pie chart suitable? *

U TT¢ 59 UpR & ST & e Sugaa 2

(a) ¢S fam@m & ferg

® (b) ufarra facRor feam & ferg
(c) T A & forg
(d) PR fea™ & forg

1 point

1 point

1 point



295. What is the shortcut to sort data in ascending order? * 1 point
ST I 3RIT HH § Tl B B ATdhe T 3?
® (@) At+A+S+A
(b) Alt+D+S
(c) Ctrl + Shift + L

(d)Alt+H+S

296. Which function is used to calculate the sum of two cells? * 1 point
3 A BT IRT FApTaA & T H19-91 BaRH STt 8idT 82
(a) =ADD(A1,B1)
(b) =SUM(A1:B1)
(c) =TOTAL(A1,B1)

@® (d)=A1+B1

297. What is the shortcut to select all cells in a range? * 1 point

o ¥o1 & 9oft A Adiae A I ddhe T 8?2

@ (a) Ctrl + A

(b) Ctrl + Shift + Space
(c) Shift + Space

(d) Alt + A



298. What is the shortcut to edit the contents of the active cell? * 1 point

Tfhg e BT Hec UFST B DI Aidhe T ?

® (@)F2

(b) F4
(c) F5

(d) F9

299. What does the MAX function do in Excel? * 1 point
TR H MAX BaRTH FIT HdT 2
(a) <A A FebTerar @
@® (b) 3w wH FopTerd &
(c) 3Md Tl 8
(d) T 1SSl &

300. What does the ROW() function return? * 1 point
ROW() GaRI &1 e et 22
(a) PIaH R
(b) Tfe daR
® (VTR
(d) ¥ TSH
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